
ALERTS  4833 Module 
(Information for 

Commander and Assignees)



ALERTS 4833 
• Army Law Enforcement Reporting and Tracking System (ALERTS) is the Army’s cradle-to-

grave criminal case management system.
• ALERTS tracks law enforcement cases from incident occurrence, case investigation, to final 

case disposition including processing of the Commander’s Report of Disciplinary or 
Administrative Action (DA Form 4833).

• ALERTS access is available worldwide via the NIPRnet 24 x 7 (https://alerts.cims.army.mil).
• CID, MP, MPI personnel have ALERTS access to complete Law Enforcement Reports (LERs).
• Commanders and designated Assignees access ALERTS on case-by-case basis for 4833 

processing.
• ALERTS meets the Army’s need to automatically report, notify, and track DA Form 4833 

completion.
• New Process Summary:

– ALERTS user (CID, MP, System Administrator) create the 4833, assign it to the Commander and/or 
designated assignees (legal, clerk, etc.)  for completion, review, and Commander’s signature.

– ALERTS sends the Commander and/or designated assignees an email with a CAC-enabled link for 
limited case access for 4833 completion. 

– Assignees complete the form on-line in ALERTS, with Commander digitally signing via the ALERTS 

NOTE: The following slides demonstrate how to access the ALERTS 4833. 2
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DA Form 4833 Comparison
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Email Notification of 4833
• The commander and designated assignees receive an email 

notification when assigned a 4833 action.
• The email contains a link providing the web address to the 

ALERTS 4833 module.
• The link will direct the Commander and designated assignee 

to their assigned 4833 queue in ALERTS.
• Below is an example email.
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Commander’s Action Login
• Click the link in the email notification. 
• When prompted, select your DOD Email certificate, enter your 

CAC PIN and click OK.
• Click OK on the Notice and Consent page. 
• Click the Commander’s Action Login button. 

• The Commander’s Action list will then display.
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Commander’s Action List
• To view a 4833 summary and it's assignees, click Select in the Action 

column.
• The Commander’s Action Information will display. 
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Add or Update the Assignees
• To add, click the Add button, enter the assignee's email address, click OK.
• To remove, click Remove Assignee. 
• To assign the commander, click Assign Commander. (Note: only one 

commander can be assigned for each 4833)
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4833 Data Entry
• In the Assigned Commander's Action List, click Edit in Action 

column.
• ALERTS presents the 4833 in tab format.  The tabs correlate to 

the sections of the DA-4833.  

• The Admin tab of the 4833 will display first.  Begin entering 
data in Section 3.
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ALERTS Admin Tab
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Review the Latest Approved LER

• To view the LER report, click Attachments/Latest LER tab. 
Next, click the View Latest Approved LER button.

• The report will display in a separate window or tab. The 
format of the report is PDF.
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Signing the 4833
• Click the CDR/Remarks (Sections 10 and 11) tab to enter any comments recorded by the 

commander on the DA Form 4833 in the Commander’s Remarks field.
• Click the Sign Commander’s Action button.  The Name, Official Email Address and Signature 

will be populated.
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Submitting the 4833
• To return the 4833 to the ALERTS user for review, click the Submit Commander’s Action

button. 
• The 4833 will be removed from your queue and no longer accessible unless reassigned to you 

by the ALERTS  user.
• Notification will be sent to the ALERTS user (reporting unit or installation) to review and 

approve the 4833.
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