PRACTICAL EXERCISE SCORESHEET

Military Customs and Courtesies – Reporting to an Officer & Identify Rank Insignia

	Name:

	Date:
	Platoon:
	Drill Sergeant:
	

	______________
	____________
	____________
	____________
	

	Phase
	Task
	Go
	No Go
	Remarks

	1.
	a.  Report to an Officer Indoor
	
	
	

	
	    (1)  Knocks on door
	
	
	

	
	    (2)  Halts two steps from desk
	
	
	

	
	    (3)  Correctly salutes and reports
	
	
	

	
	    (4)  Holds salute until officer terminates
	
	
	

	
	    (5)  Correctly assumes Parade Rest
	
	
	

	
	
	
	
	

	
	b.  Identify Rank Insignia:
	
	
	

	
	     (1)  Enlisted
	
	
	

	
	     (2)  Officer
	
	
	

	
	
	
	
	

	
	c.  Exits Officer’s Office
	
	
	

	
	    (1)  Correctly assumes attention 
	
	
	

	
	    (2)  Correctly salutes 
	
	
	

	
	    (3)  Correctly exits office
	
	
	

	
	
	
	
	

	2.
	a.  React to an approaching Officer
	
	
	

	
	    (1)  Identifies the Officer
	
	
	

	
	    (2)  Correctly assumes attention and correctly salutes at approx. 6 steps away
	
	
	

	
	    (3)  States appropriate greeting
	
	
	

	
	    (4)  Correctly terminates salute
	
	
	

	
	
	
	
	

	
	b.  React to an approaching NCO
	
	
	

	
	    (1)  Identifies NCO
	
	
	

	
	    (2)  Correctly assumes parade rest at approx. 6 steps away
	
	
	

	
	    (3)  States appropriate greeting
	
	
	

	
	
	
	
	

	3.
	a.  Reacts to the playing of:
	
	
	

	
	    (1)  Reveille
	
	
	

	
	    (2)  Retreat
	
	
	

	
	    (3)  To the Colors
	
	
	

	
	    (4)  National Anthem
	
	
	

	
	    (5)  The Army Song
	
	
	



